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Chapter 2

Organization

1. Safe Driving Council. The commander of each Marine Corps installation,
base or activity having a total population (including tenants) of over 500
military and civilian personnel shall have a Safe Driving Council.
Activities having a strength of less than 500 Marines and civilian personnel
should represent their activities in a Safe Driving Council close to their
base of operations.

a. To provide an accurate picture of the Traffic Safety Program, the
council should consist of the following members:

Commanding general/officer or Safety Division Director (Co-Chair)
designated representative (Chairperson) Traffic Safety Manager (TSM)
Safety Division Office Assistant (Recorder) Provost Marshal
Head, Motor Transport Department Installation GME Fleet Manager
Public Works Department Representative Facility Support Department
Regional Contracts Office Representative Representative
Installation Medical Officer Legal Officer
Personnel Officer Training Officer
Public Affairs Officer Substance Abuse Counseling Center
Marine Corps Community Service Representative
Representative Local Civilian Union
Representative for each tenant activity Representative

b. Each member of the council shall be appointed in writing. Copies of
appointment letters shall be maintained by the TSM.

c. Each council member is expected to attend and participate in all Safe
Driving Council meetings.

d. The purpose of the council is to:

(1) Advise the commander on the effectiveness of the traffic safety
program.

(2) Evaluate and recommend command policies concerning traffic
safety.

(3) Identify and correct traffic mishap trends through mishap
investigations, traffic safety surveys, reporting, and analysis.

e. Additional members shall be included, as required, to supplement the
work of the council in mishap investigations, traffic engineering studies,
and educational and informational services.

f. A joint Safe Driving Council may be formed when more than one Service
component has commands located within the confines of a single installation.

g. The Safe Driving Council may be consolidated with the Safety Council
at the discretion of the commander. When there is no council nearby, the
command shall form a separate council with membership consistent with unit
size. Marine Corps activities resident on a non-Marine Corps installation
should participate in that installation’s safe driving council.
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h. The Safe Driving Council shall meet quarterly or more frequently if
circumstances warrant. Minutes and attendance rosters of all meetings will
be maintained for at least five (5) years by the TSM to ensure action items
are monitored. A copy of the minutes will be provided to all council members
and the installation’s Safety Office.

i. The TSM shall maintain liaison with national, state and local traffic
safety agencies, civil authorities and neighboring military commands for the
Safe Driving Council. Only through an active interchange with outside
support activities can DRIVESAFE achieve its full potential.

j. Reference (g) describes the organizational placement of the Traffic
Safety Office and the Safe Driving Council for Marine Corps commands.

2. Safe Drive Working Group (SDWG). Installations/bases shall establish a
Safe Drive Working Group (SDWG) that will meet monthly or as required to
review, plan, and carry out special projects as directed by the Safe Driving
Council. The SDWG shall consist of a representative of each appointed member
of the Safe Driving Council. Attendance records, minutes, and notes for each
meeting shall be maintained by the TSM.

3. Pre-Departure Safety Briefings. Pre-departure vehicle/traffic safety
briefings and traffic risk assessments shall be conducted for all Marines
under 26 years of age and for those Marines identified as at-risk (based on
their driving history) prior to their executing permanent change of station
orders, when going on leave, when on extended liberty, or when traveling
extended distances. TRiPS is accessible via Marine On Line and is designed
to provide Marine leaders the opportunity to perform a risk assessment based
on individual driving habits and trip details. TRiPS provides detailed
directions and route maps for the trip, and should be used by all active duty
Marines and civilian employees who travel on orders, leave, or liberty.
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Chapter 3

Vehicle Inspections

1. Annual Inspections. All Marine Corps owned or leased vehicles, including
Non-Appropriated Fund vehicles, Government-owned contractor-operated vehicles
must pass, at least annually, a safety inspection that conforms to host state
or national requirements. This safety inspection shall evaluate vehicle
systems and components for proper performance (e.g. safety belts, lights,
exhaust, wipers, horn, brakes, steering, suspension, tires, and wheels and
rims) .

2. Emissions. Government-Owned Vehicle (GOV) inspections shall also ensure
that exhaust emissions do not exceed Federal, state, or local requirements.
Inspections conducted on Privately-Owned Vehicles (POV) shall ensure the
vehicle conforms to inspection and state emissions requirements for the state
the vehicle is registered in. '

3. POV Inspections. Installations located in jurisdictions without a
required annual vehicle safety and emissions inspection requirement are
authorized to require and conduct annual safety inspections of POVs regularly
operated on the installation. Any modification to exhaust or emissions
systems of any car or motorcycle operated on a military base that potentially
exceeds Federal noise and emissions standards may require certification that
the installed exhaust system complies with noise and emissions for the state
the vehicle is registered in and meets all minimum requirements set in
Federal standard.
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Chapter 4

Motorcycle and All Terrain Vehicle Safety

1. Motorcycle Operator Licensing. All operators of government and
privately-owned motorcycles must be properly licensed when operating such
vehicles on public highways/roadways. For tactical motorcycle operators, a
valid U.S. Government Motor Vehicle Operator’'s Identification Card (OF 346)
with a motorcycle endorsement accompanied with a valid state driver’s license
fulfills this requirement.

2. Motorcycle Safety Training. The purpose of the Marine Corps Motorcycle
Safety training program is to provide entry level riders with the minimum
skills necessary to begin riding safely and to provide opportunities for
renewal training (e.g. sustainment or lifelong learning) for experienced
motorcycle operators throughout their riding career. The program is an
effort to reduce mishaps that negatively affect readiness. The three levels
of motorcycle training are:

a. Level 1: Motorcycle Safety Foundation (MSF) Basic Riders Course
(BRC), MSF Dirt Bike school, Lee Parks Basic Course, State-approved
curriculum for motorcycle operator’s safety training, or any other “entry
level” or “true novice” rider training course approved by CMC (SD) that
provides the basic principles and skills of riding required to obtain a state
motorcycle endorsement. Motorcycle riders shall present to his/her unit the
original or certified copy of completion card of any MSF BRC or State-
approved course. All unlicensed motorcycle riders must complete Level 1
training prior to attending any other advanced level motorcycle training.

b. Level 2: Military Sport Bike Riders Course (MSRC), Advanced Rider
Course (ARC), Rider Assessor Course, or any other intermediate or mid level
rider training approved by CMC (SD) that is designed to provide sustainment
training for licensed motorcycle riders.

c. Level 3: California Superbike School, Advance Motorcycle Operator
School (AMOS), Advance Rider Track Day Courses (ARTD), Total Control,
American Super Camp, or any other advanced rider training approved by CMC
(SD) that provides motorcycle rider training that improves riding skills by
providing skills practice at realistic speeds with street cornering scenarios
and that simultaneously challenges the riders abilities in a controlled
environment.

3. Initial (Level 1) Training. All Marines who plan to purchase or operate
a motorcycle (regardless of their intent to register the motorcycle on a
Marine Corps installation) and all operators of government-owned motorcycles
are required to attend and successfully complete a motorcycle rider safety
course approved by CMC (SD). All Marine personnel must obtain a valid state
motorcycle license or a motorcycle endorsement on their state drivers’
license before operating a motorcycle on any street or public roadway in
accordance with reference (d).

a. Commanders are encouraged to establish joint training programs with
other military installations, local state motorcycle safety offices or local
community courses within the installation area when available. Personnel
should not be required to wait more than 30 days during the local riding
training season to receive training. Commands shall not waive the training
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requirement. Marines who have completed a Level 1 course are authorized to
operate a motorcycle only if they are licensed (valid state drivers license
with a motorcycle endorsement) .

b. Motorcycle safety training shall include the appropriate approved
course. New or unlicensed street riders must complete an entry level (Level
1) type of course before proceeding to higher level training. All dirt bike
or off-road motorcycle riders must complete appropriate Level I off-road
training (e.g. CMC (SD) approved off-road motorcycle course) .

c. All initial or beginner motorcycle training courses must be
instructed by certified or licensed personnel. The course of instruction
shall include hands-on training, a riding skills evaluation, and a written
knowledge based evaluation. Commanders shall accept the instructor/rider-
coach signed completion card from any military or state motorcycle training
course that has been approved by CMC (SD). Training shall be documented with
a completion card or certificate as proof of successful completion of
required basic or beginner training.

4. Motorcycle Follow-on Training. All Marine motorcycle riders will attend
mandatory follow-on Level II motorcycle training within 120 days of
completion of Level I course (dependent on the local riding season). The
follow-on training must target the type of motorcycle the Marine owns or
operates. All Sport Bike riders will attend a Sports Bike type course (e.g.
MSF-MSRC) ; all other motorcycle riders will attend a course designed for
experienced riders that targets the specific handling characteristics of the
type motorcycle they own. When a Marine attends a Level 1 course but does
not own or operate a motorcycle, the completion of the course shall be
recorded into the Marine Corps Total Force System (MCTFS). Within three (3)
years at the required refresher training date, if the Marine is still not an
active rider, owns or regularly rides, the completion of the Level 1 training
and follow on requirements shall be removed from TMS/MCTFS.

5. Refresher Training. Commanders will ensure motorcycle riders receive
refresher training/continuing education (Level II or III) every three (3)
years. Refresher training may include the Motorcycle Safety Foundation
BRCII, ARC, MSRC, or other advanced motorcycle rider training such as
Advanced Rider Track Days, California Superbike School-based training, Total
Control-based training or other advanced motorcycle training approved by CMC
(SD) . Refresher training shall be documented and the rider shall receive a

card or certificate as proof of completion. Completion shall be recorded in
MCTFS.

6. Off-Road Motorcycle and All Terrain Vehicle (ATV)/Light Utility Vehicle
(LUV) . TSMs will establish off-road motorcycle/ATV training using a
curriculum specifically designed for ATV, LUVs and off-road motorcycles.
Individuals who operate personally owned, off-road motorcycles, ATVs/LUVs
off-installation shall participate in the installation or local dealership
off-road motorcycle, ATV/LUV course (e.g. Specialty Vehicle Institute of
America curriculum). This includes off-road recreational vehicles controlled
by Marine Corps Community Services.

7. Alternative Training Courses. Installations desiring to use a non-
recognized motorcycle or ATV rider safety course must submit a written
request to CMC (SD) for review and approval.
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8. Military Motorcycle (MILMO) and ATV/LUV Training. Operators of MILMOS
will complete the formal MILMO off-road operator’s course instructed by
certified MILMO instructors. Government ATV/LUV operators will complete an
approved ATV/LUV training course. The training can be tailored to satisfy
specific mission objectives. A certificate of completion and an endorsement
on an OF-346, Government Motor Vehicle Operator Identification Card, will be
issued to each individual upon successful course completion.

9. Training Cost. Training required by this Order shall be provided at no
cost to military members. Individuals electing to attend private or state
sponsored courses when military-sponsored courses are available will pay fees
individually. When electing to pay for non-Marine Corps supported courses,
riders will ensure that the course curriculum is approved by CMC (SD) to
ensure credit for course completion. Civilian Marines may attend training
provided by the installation at no cost on a space-available basis. :

10. Verification of Course Completion. Each Marine is responsible to ensure
the appropriate course completion codes are entered into MCTFS. A statement
attesting to the date and location of course completion is a mandatory
element for TMS reporting and will be entered upon successful completion of
each course. Refer to Appendix E for course completion and other code
details.

11. Records of Course Completion. Installation Traffic Safety Offices will
maintain course completion records (e.g. sign-up sheets, sign-in rosters,
attendance rosters and completion card logs) per local written procedures.
Each Marine is responsible to ensure the appropriate completion code is
entered into MCTFS.

12. 1Issuance of Duplicate Cards. A course sponsor or TSM may issue a
duplicate card to replace a lost or stolen completion card for a period of up
to three years. Duplicate cards will list the original date of course
completion and have the word “DUPLICATE” stamped or typed across the top of
the card. Duplicate cards may only be issued for the same course type. A
course sponsor may provide a course completion card to an applicant who
possesses a valid state-specific course.

13. Failure to Attend Scheduled Training. Commanders shall take appropriate
administrative or disciplinary actions for members who fail to attend

scheduled training.

14. Required Motorcycle Personal Protective Equipment (PPE). The following
minimum PPE is mandatory for all persons operating or riding a motorcycle, or
when riding as a passenger when on Marine Corps installations, and for all
Marines and military members assigned to Marine Corps commands operating or
riding a motorcycle off-installations: helmet, eye protection, hand
protection, long sleeve shirt or jacket, leg protection and foot protection.
See Appendix E for full detailed descriptions of PPE.

a. Color and reflectivity requirements applicable to motorcycle
operation have been eliminated. There is no requirement to wear a
nreflective motorcycle vest" during day or night as well as any
quantification of color or reflectivity requirements related to motorcycle
outerwear.
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b. Local installation requirement variances shall not exclude Marines
and military members assigned to Marine Corps commands from base access, when
the rider's training and PPE complies with this manual.

c. Riders are encouraged to wear retro-reflective materials or use other
visibility increasing devices on their motorcycle. Installation commanders
and Unit Motorcycle Club Presidents should consider the use of incentive-
based promotional programs to encourage the use of retro-reflective PPE, and
the use of armor/padded riding gear or PPE (e.g. riding jackets/suits, and/or
full leathers).

15. Off-Road and Tactical Motorcycle Rider Protection. Protective gear for
off-road operation will include the required PPE with the addition of
knee/shin guards, and/or off-road riding boots, and padded, full-finger
gloves. For LUV drivers and passengers, the PPE requirements are the same as
above excluding knee/shin guards. (A DOT approved helmet or Service-issued
Kevlar helmet with chin strap is required to be worn by all personnel in the
LUV when the vehicle is in motion.)

16. Sanctioned Competitive Events and Organized Track Events. Marines
participating in a sanctioned event or a base sponsored track event will
comply with all insurance, mechanical and protective gear requirements of the

sponsoring organization.

17. Motorcycle Mentorship & Motorcycle “Clubs”. All (battalion/squadron
level and above) commands shall establish motorcycle mentorship programs that
incorporate a structured club type organization. The purpose of the
motorcycle club is to identify and mentor inexperienced riders, foster
respectful riding practices, and ensure continuing education opportunities
are available for all Marine Corps club members throughout their riding
career. Commanders shall provide a meeting place for monthly club meetings.
The TSM shall ensure the training needs of each club are coordinated with the
installation training provider, that all inexperienced club members receive
the opportunity to utilize motorcycle simulators (where available), that each
member of the club receives all required training to include advanced
motorcycle rider training, and that records of course completion or training
attended is recorded and filed/stored per local written standards. A charter
example is available for download from the CMC (SD) web site.

18. Motorcycle Equipment. Only street legal motorcycles shall be operated
on any street, roadway or highway.

a. All motorcycles shall be equipped with at least one (1) rear view
mirror mounted on the handlebars or fairing.

b. All motorcycles shall have left and right mounted and functioning
turn signals on the front and rear of the motorcycle.

c. All motorcycles, scooters, and ATVs/LUVs shall have headlights turned
on whenever being operated. Tactical night operations and mission
requirements may dictate the use of blackout lights or no lights when
operating a military motorcycle, ATV or LUV. The rider/operator is
responsible for using Operational Risk Management (ORM) when operating a
military motorcycle, ATV or LUV during tactical missions in the tactical
blackout mode.
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d. All motorcycle passengers shall comply with PPE requirements outlined
in paragraph 14 above and ride on approved seats and have footrests.
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Chapter 5

Driver Education

1. Objective. The objective of the Marine Corps driver education program is
to improve operator skills and habits by modifying individual behavior and
attitudes in order to reduce injuries and deaths of Marine Corps personnel
resulting from motor vehicle mishaps. Regardless of who conducts the
specific courses, the Installation TSM has management oversight of the
training classes.

2. Personnel Records and Training Management System (TMS). Each Marine is
responsible to ensure the appropriate course completion codes are entered
into MCTFS by the appropriate S-1. A statement attesting to the date and
location of course completion is a mandatory element for unit diary reporting
and will be entered upon successfully completion of each course.

3. Drivers Under 26 Years of Age. All Marines under the age of 26 will
complete a course in traffic safety designed to establish and reinforce
positive behaviors toward driving. All drivers’ awareness type courses or
programs must be first approved by CMC (SD). The first gaining
unit/organization will ensure all Marines under the age of 26 receive at
least six (6) hours of driver’s awareness training within 60 days of check-
in. The course must dedicate at least 90 minutes to review and address local
area information. (e.g. GOV check-out procedures/regs, local area traffic
patterns, local hazards and related safety concerns).

a. Reservists under the age of 26 on active duty for 90 days or more
will receive the same training as active duty Marines.

b. All recruiters, regardless of age, are required to attend a defensive
driving class while at Recruiter School. All recruiters who operate a
motorcycle shall attend the appropriate motorcycle continuing education class
appropriate for their motorcycle type prior to attending their assigned
recruiter’s class.

4. Remedial Driver Training Course. Remedial Driver Training Courses shall
be attended by persons who have been found to be at fault in a traffic mishap
while operating any POV or GOV. Further, commanders can order, at their
discretion, members of their command that have been convicted of moving
traffic violations to remedial driver training courses. The goal of a
remedial drivers training course is to identify high risk individuals and to
reinforce positive driving behaviors. Commanders should ensure these
individuals, military or civilian, lose installation driving privileges until
completion of remedial courses. Commanders may use court-approved local
community driver improvement programs to fulfill this requirement. The
Service member, family member or civilian employee shall pay the costs for
remedial driver courses not provided by the Marine Corps. Personnel may be
required to use accrued annual leave for on-base, Marine Corps sponsored
remedial drivers training courses given during normal work hours. If the
installation offers weekend classes, the driver can volunteer for the weekend
class; however, a change in work schedule, overtime or special pay is not
required.

5. Remedial Course Requirements. The remedial course shall provide 6-10
hours of classroom instruction covering military requirements, driver
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attitudes, excessive speed, fatigue, driver impairment and other
irresponsible driving habits. Instruction shall include interactive
discussions covering the reason why the driver is attending the class.
Segments of curricula from one or more sources may be used as well as
specialized modules developed to meet local demographics. The course shall
be independent of other driving programs, as remedial driver training
students must not be mixed with other driver education classes/students.

6. High Risk Drivers. Commanders are responsible to ensure that Marines
identified as High Risk Drivers based on past driving history or behavioral
indicators receive pro-active Drivers Awareness Training (DAT). The intent
of this type training is to enable the Marine to understand the consequences
of their choices, to recognize when they have made a choice that is
detrimental to them or others, and to take the correct steps in making better
choices when behind the wheel of any motor vehicle. Examples of DAT training
are National Safety Council’s Attitudinal Dynamics, American Automobile
Association’s Remedial Drivers Course or other courses approved by CMC (SD).

7. New Joins. All commands shall provide local traffic safety
familiarization training to all new joins as required. The training shall
include base and local area driving hazards and recognized traffic concerns.
The training does not have to be restricted to classroom only training,
hands-on training is encouraged. All participants shall receive documented
proof completion. CMC (SD) recommends that this course be given in
conjunction with DAT or delivered as a stand-alone course.
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Chapter 6

Government Motor Vehicle Operator Training

1. Tactical and Commercial Vehicle Training. The installation TSM shall
have oversight on the development and implementation of vehicle-specific
training programs for operators of Government owned tactical and commercial
vehicles. Written requirements and procedures shall specify vehicle type,
content of initial training required, quantity of supervised driving
experience, certification procedures, driving restrictions for operators
awaiting training/certification, frequency and content of refresher training,
and remedial training for observed undesirable driving behaviors. Special
attention should be paid to up-armored variants of tactical vehicles and all
commercial vehicles over 10,000 pounds gross vehicle weight ratings (GVWR).

2. Medical Certificates for Drivers. A valid medical certificate, obtained
from an appropriate, qualified care giver and signed by competent authority
(see an example of an appropriate form in the definitions page), are
mandatory for all Marine Corps military and civilian personnel who, by
military occupational specialty (MOS) or position description (PD) are
required to operate motor vehicles in performance of their job (e.g. motor
transport personnel, facility maintenance personnel, security/Military Police
personnel, mail service personnel, etc.). A medical certificate shall be
required for all personnel, regardless of MOS or PD who are required to
operate any vehicle over 12,000 lbs GVWR.

3. Training Record Keeping. Any training received to operate any GOV shall
be documented on the drivers’ OF-346, and all appropriate associated
paperwork and documents shall be maintained in the operator’s personnel
training record or driver’s history file. The issuance of an OF-346 ensures
the driver has met the training requirements for each vehicle endorsed on the
license (vehicle data plate specifications) and that the License Examiner has
ensured the operator fully understands and has demonstrated the safe
operation of the vehicle and all the options and components on the vehicle.
Written results of all knowledge tests and performance skills tests will be
maintained in the drivers history file located at the licensing authority or
the installation TSM office for a period of five (5) years.

4. GOV Training and Licensing. Commanders will ensure that all
drivers/operators are trained in accordance with references (a) and (g).
Personnel assigned as “assistant drivers” should hold a valid license (OF-
346) for the vehicle and be familiar with its operation and all of its
components.

5. Commercial Motor Vehicles. The training and licensing of personnel to
operate commercial vehicles is listed in reference {(c¢). All commercial
vehicles are considered to be in one of two categories: Cargo or Passenger.
Each category has multiple subcategories. The requirements for training and
licensing vary and are dependent on the type of vehicle the applicant will
operate. All Installation/Base training and licensing programs shall ensure
that:

a. Documentation of completed training for all applicants who
successfully complete training to operate GOVs under 10,000 lbs GVWR.
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b. Drivers of GOVs over 10,000 lbs GVWR have the appropriate endorsement
‘on an OF-346 for the type, class, and weight of vehicle they are qualified to
operate.

¢. All Civilians operating vehicles over 26,000 lbs GVWR have
appropriate state CDL (Commercial Drivers License) and appropriate
corresponding endorsements on their OF-346 for each of the vehicles they will
operate.

6. Large Cargo Vehicles and Passenger Van Operators. TSMs shall develop and
provide training to operators of passengers vans and large vehicles over
10,000 pounds GVWR. The training shall include unique handling
characteristics of large, long wheel base vehicles with high passenger or
weight capacities. At a minimum, the training will include hands-on
operation, proper vehicle loading, GVWR, cargo displacement, weight
distribution, mis-matched tire identification, correct tire pressure and -
operating variances for different manufacturers and handling characteristics
of the wvehicle.

7. Bus Operators. Operators of Marine Corps owned or leased buses shall be
21 years of age, have a current medical certificate and have successfully
completed a bus operator'’s course. The bus operator’s course must meet HOMC,
federal, state, and local requirements. All buses are divided into three
categories: School Bus, Standard Bus, or Coach Bus. Bus operators must have
an OF-346 with appropriate endorsements for each type bus (weight and
capacity). Corresponding documented results of both the written and skills
tests for each type of bus will be maintained in the Driver’s History File.
Drivers must maintain a valid medical certificate before operating any bus.

8. Emergency Vehicle Operator Training. In addition to the driver selection
and training requirements of reference (c), before being assigned as a driver
of a Marine Corps Emergency Vehicle, the following training is required.

a. All the training shall occur during on-duty time and at no cost or
expense to the Service member or civilian employee, to include annual leave.

b. Before being assigned to operate police, ambulance, fire, crash and
rescue, or other response/patrol vehicles equipped with lights and sirens, or
any vehicle selected by the owning command to respond to emergency situations
in an emergency mode, drivers shall successfully complete emergency vehicle
training approved by CMC (SD). All Emergency Vehicle Operator Training
Course (EVOC) training must be conducted by a certified instructor. Each
installation/base TSM, licensing office, EVOC instructor shall establish and
maintain a file for each EVOC graduate. The file shall include results of
written examinations and results of demonstrated skills examinations that
include actual hands-on emergency vehicle operation while under simulated
emergency conditions. All emergency vehicle operators shall complete
refresher training every 3 years.

c. Emergency vehicle operators shall not operate their vehicles at any
time at a speed that is not reasonable for weather, visibility, traffic, oxr
roadway conditions. All emergency vehicle operators shall practice due
regard for others and only respond in the emergency mode to true emergencies.
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d. Emergency vehicle training shall include:

(1) Applicable laws and regulations (federal, state/local, and
installation) ;

(2) safe operating practices under normal and emergency conditions.
This shall include hands-on, behind the wheel practice/training in collision
avoidance and evasive techniques; and

(3) Emergency motor vehicle inspection and primary preventive
maintenance.

e. BAn OF-346 shall be issued to operators who successfully complete EVOC
training. The EVOC endorsement ensures the operator has met the requirements
of the course and fully understands the responsibilities of operating an
emergency vehicle in the emergency mode. The endorsement of “EVOC Qualified”
on the license should not be confused with vehicle specific training.

Initial EVOC training and renewal training shall be conducted with a squad
car. For emergency vehicles larger than a standard squad car, a vehicle
specific endorsement shall be made on the OF-346 {(e.g. ambulances, rescue
trucks, fire apparatus, and all emergency vehicles over 10,000 pounds GVWR).
All training shall be documented with test results in the operator’s driver's
history file located in the TSM office.

9. EVOC Master Instructors. EVOC master instructors will be selected by CMC
(SD) to develop, attend, and deliver specialized EVOC training courses.

10. Forklift and Material Handling Equipment (MHE) Operation. All MHE
operators must be trained and licensed. All operators must have a valid MHE
license in their possession while operating the MHE, and a valid medical
certificate. The license must delineate the specific type and Safe Working
Load of the MHE the operator is qualified to operate. All MHE operators will
wear appropriate PPE whenever operating or within close proximity of working
MHE. Appropriate MHE personal protective equipment is defined as hard hat,
steel toe shoes and gloves. Eye protection and ear protection may be
required depending on working conditions.
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Chapter 7

Codes and Laws

1. Installation Traffic Codes. All Marine Corps installation traffic codes
shall incorporate the traffic codes of the state or nation in which the
installation is located. The Uniform Vehicle Code and MUTCD (references (d)
and (e)) shall be used in the design of Marine Corps Installations traffic
codes.

2. Driver Digtractions. Distractions are defined as any action that
distracts the driver’s attention from the safe operation of the motor
vehicle. This includes talking on phones, using listening devices (e.g.,
iPods), using or performing any form of texting, using computers, or actively
programming navigational systems while the vehicle is in motion (in drive or
in gear).

a. The use of listening devices, cell phones, or computers while
operating a motor vehicle masks or prevents the recognition of traffic
signals, emergency signals, alarms, announcements, the approach of emergency
response vehicles and human speech.

b. Command guidance shall address all distractions of safe motor vehicle
operation. Marine Corps personnel, while driving any vehicle whether or not
on official Government business, are prohibited from using Government-
supplied electronic equipment for text messaging or other hand-held uses
unless the vehicle is safely parked. This includes law enforcement use of
in-car mobile data terminals and other in-car electronic devices other than
fixed two-way communications.

c. Marine Corps personnel shall not use any cell phone without a hands
free device when operating any motor vehicle on any Marine Corps
installation. Each Marine is responsible to ensure strict compliance to
local, state jurisdiction for rules and regulations pertaining to cell phone
use while driving outside of the installation.

d. Whenever possible, all activities that detract from attentive driving
will be conducted only when the vehicle is safely parked.

e. Government motor vehicle operators shall not use cell phones or text
while driving.

3. Reduced Visibility. Vehicles on Marine Corps installations will be
operated with headlights turned on during periods of precipitation and during
any other conditions that reduce visibility or when the windshield wipers are
in use.
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Chapter 8

Traffic Violations

1. Installation Traffic Violations. All traffic violations occurring on
Marine Corps installations may be referred to the applicable base traffic
court, a U.S. magistrate, or state and/or local judicial authorities in the
interest of an impartial judicial determination and effective law
enforcement. The local area commander may also issue an Armed Forces Traffic
Ticket (DD 1408). The TSM shall maintain a database of operators whose
driving privileges have been suspended. A driving privileges suspension
letter shall be on file until the operator presents a re-instatement letter
signed by the installation commander or appointed representative. The
Installation Road Master shall collect all GOV licenses that have been
revoked or suspended and turn them in to the TSM office for entry into the
database and file system.

2. Authorization to Operate Government Vehicles. Marine Corps personnel
shall not operate government motor vehicles when:

a. Under periods of suspension or revocation of driving privileges by
any state or host nation.

b. Under periods where base driving privileges are suspended or revoked.

¢. Whenever under proceedings following a failed urinalysis, driving
under the influence suspension, or any other indication of chemical and or
substance abuse.

d. Within 8 hours of drinking/consuming any amount of alcohol.

e. Directed by the unit or installation Commander.
3. Line-Of-Duty Determinations. Failure to comply with licensing or
operator training requirements will be considered in making line-of-duty

determinations for injuries resulting from such use of equipment or non-
compliance with requirements.
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Chapter 9

Impaired Driving

1. Annual Impaired Driving Report. Each TSM will ensure an annual impaired
driving report is submitted to CMC (SD) no later than the first week of
February for the preceding calendar year. The report shall be submitted
through the appropriate chain of command and shall include information on:

a. Blood Alcohol Content (BAC) level of each convicted driver;
b. Date and time of apprehension, mishap or injury;

¢. Type of vehicle (include all types, i.e. mopeds, motor¥cycles, golf
carts, etc.); )

d. Death and injury data on military personnel and on-duty civilians
killed or injured as a result of impaired driving, including those who were
not impaired themselves but were involved in the mishap;

e. Any Government property damage and cost;

f. Cost of treatment for injured military personnel and on-duty
civilians;

g. Pertinent data on military personnel separated or retired as a result
of injury or other action taken because of impaired driving, either by the
person separated or retired or by another person; and

h. Chemical substances other than alcohol causing impaired driving that
contributed to a mishap.

2. Prevention of Impaired Driving

a. Public information and education efforts to prevent impaired driving
will be conducted at all levels on an ongoing basis, using available sources
including community special emphasis programs, classes, newspapers, posters,
and displays. The Traffic Safety office and the Public Affairs office should
coordinate efforts and be actively involved at the base and local community
level. The information should emphasize alternatives to alcohol impaired
driving, such as designated driver and local taxi services.

b. While driving or riding in a motor vehicle on any Marine Corps
installation, operators and passengers are prohibited from having open

containers of alcoholic beverages in the motor vehicle.

¢. Marine Corps personnel are prohibited from driving any vehicle while
under the influence of alcohol.
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Chapter 10

Mishap Investigation, Reporting and Analysis

1. Motor Vehicle Mishap Reporting. Motor vehicle mishaps that involve
Marines, Civilian Marines, and family members on Marine Corps installations
in Government or privately owned vehicles shall be investigated and reported.
All Government motor vehicle mishaps that result in any damage or injury will
be investigated and reported using the Web Enabled Safety System (WESS)
database. All applicable fields in the WESS database must be entered to
fulfill this requirement.

2. Traffic Analysis. Each Marine Corps installation shall establish a
program through which analysis of local traffic mishaps are conducted. The
results of these analyses shall include recommendations for corrective
measures to reduce the frequency and severity of traffic mishaps. This
program shall include all on-base road networks and off-base roadways in
close proximity to the Marine Corps installation. The analysis shall provide
accurate identification of mishap locations and an analysis of high incident
locations, (defined as a location(s) with multiple incidents), and include
identification of design and operating features that contribute to the high
mishap frequency or severity. The TSM will present this analysis to the Safe
Driving Council and installation organizations responsible for highway
design, construction, maintenance and traffic engineering so each can assess
and initiate appropriate actions for improvements.

a. Installation commanders shall abate all known on-base traffic
hazards. .

b. Installation commanders shall closely cocordinate abatement of traffic
hazards with the Safety Driving Council and local officials for resolving
off-base traffic problems.

¢. Forward data collected to CMC (SD) for consolidation and
distribution.

3. Emergency Medical Services. Installation commanders shall ensure that
procedures exist for emergency response.

a. 1Initial Response. Provide rapid identification and response to
traffic mishaps.

b. First Aid. Sustain and prolong life through proper first aid
measures, both at the scene and in transit.

c. Transport to Medical Facility. Provide the coordination,
transportation and communications necessary to bring the injured to
definitive medical care in the shortest practicable time without
simultaneously creating additional hazards.

4. Pedestrian Safety. Pedestrian safety shall be emphasized throughout the
Marine Corps as part of the overall DRIVESAFE program. The program shall
include separation of pedestrian and motor vehicle traffic to the maximum
extent possible and shall provide for adequate sidewalks, pedestrian
crossings, handicapped access ramps, and bicycle paths to ensure maximum safe
traffic flow without jeopardizing pedestrian safety. A database of
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pedestrian-motor vehicle mishaps shall be maintained and included in the
analysis program required by this Manual.

5. Protection of Young Pedestrians. Particular emphasis shall be placed on
the protection of children walking to and from school, entering and leaving
school buses, and playing in military housing areas. All installation school
zones and play areas shall conform to the most current standards in
references (e) and (g).

6. Required PPE. Appropriate fluorescent or retro-reflective PPE will be
provided to, and used by Marine Corps personnel exposed to vehicle traffic in
their assigned duties and when within six feet (6) of any traveled portion of
a roadway, highway, parking lot, or where vehicles congregate or assemble
(e.g. marching troops, road guards, all traffic control personnel, roadway
maintenance and construction crews, traffic survey crews, electricians and
telephone repair personnel working on outside overhead lines on or near any
roadway) .

7. Requirements for Runners and Joggers. Individuals will not jog, run or
walk on roadways during high traffic density and at peak traffic periods.
Installation commanders shall designate and publish approved roadways and
appropriate time periods for joggers. Personnel shall wear retro-reflective
clothing, (e.g. approved Marine Corps Physical Training uniform with
reflective piping) and or a reflective vest or belt when conducting physical
training on or near roadways. Personnel shall run facing traffic and obey
traffic rules and regulations. Each installation will establish policy for
running based on an evaluation of local roadways and traffic patterns.

8. Unauthorized Vehicles. Powered child/youth model scooters, skateboards,
pocket bikes, ancd other similar equipment not meeting DOT motor vehicle
standards for public roadways will not be used on Marine Corps installation
roadways. Low speed vehicles such as golf carts, LUVs and segways may be
considered as installations explore cheaper, cleaner means of transportation
within the command’s area of operations. When considering these types of
personnel movers, commanders and TSMs must consider the use of headlights,
turn signals, horns and appropriate markings, and operators must be trained
in accordance with this Manual.

9. Bicycle and Personal Transportation Safety Requirements. Bicycle and
personal transportation safety which includes any type of motor assisted
personal mover such as segways (excluding motorized wheelchairs or devises
being used by handicap individuals) shall have local written policy. The
policy shall be defined at the installation level and emphasized to all
activities as an important part of the DRIVESAFE Program. Policy shall
ensure the mandatory use of approved bicycle helmets and other PPE approved
by American National Standards Institute or Snell by all personnel who ride
bicycles or operate personal movers on Marine Corps installations.

10. Requirements for Skaters. Installation commanders should establish
specific skating areas for recreational roller skating, skateboarding and
inline skating. Approved helmets are required for all skaters. PPE such as
elbow pads, kneepads and wrist guards are strongly recommended. A retro-
reflective belt or clothing is required when skating on or within three (3)
feet of any roadway, street, or parking lot.
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